APPLICATION
for protocol and organizational support for an agreement signing ceremony during the Russian Energy Week International Forum
(15‒17 October 2025)
Notice to signatories
Date of agreement signing: ____ October 2025

	Planned signing time 
(requires approval) 
	
	
	Exact time of signing
(if approved with the Roscongress Foundation) 
	



Signing location:
	Point 1
	
	Manege Central Exhibition Hall, 1st floor
	Point 3
	
	Gostiny Dvor, 1st floor

	Point 2
	
	Manege Central Exhibition Hall, −2nd floor
	
	
	



When completing the application, please write out all abbreviations, names, titles, full names, and positions. During the ceremony, the host will read them out exactly as given in the application.
Please also indicate the correct stress forms in the syllables of full names when pronouncing them.
One signing ceremony lasts 5 minutes on average. If one or more participants is making a short speech, the duration is increased by 2–3 minutes.
Please note that when conducting a series of signings, you must complete and send separate applications for each agreement to be signed.
Applications will be accepted until 13 October (inclusive) at the email: alvina.shirinskaia@roscongress.org.
	Full name of the document being signed
	



	Number of parties signing the agreement
	



	Full names of the parties (organizations) participating in the agreement signing
	

	
	

	
	

	
	



	[bookmark: _Hlk208327163]Full names of the signatories and their positions
Please indicate in what order the signatories should stand from left to right (as viewed from the ceremony guests)
Positioning rule
	1.

	
	2.

	
	3.

	
	4.



	Will there be guests of honour at the ceremony 
	
	Yes

	
	
	No



	Participation format of honorary guests
	
	Invited together with the signatories. During the ceremony, they stand next to the signatories.

	
	
	Present in the hall, introduced by the moderator, but do not go on stage

	
	
	Give a short speech during the signing ceremony 

	
	Other:




	Full names and positions of honorary guests
	

	
	

	
	

	
	



	Are any short speeches planned at the signing venue
	
	Yes

	
	
	No

	
	
	Before the start of the signing ceremony

	
	
	After the start of the signing ceremony



	Full names of speakers with position
	

	
	

	
	

	
	



Contact details of the person responsible for the application
	Organization:
	

	Full name and position:
	

	Mobile phone:
	

	Email:
	



Contact details of the representative present at the venue (if it is a different person)
	Organization:
	

	Full name and position:
	

	Mobile phone:
	

	Email:
	



You must email your application to: alvina.shirinskaia@roscongress.org no later than 13 October (inclusive).
For more information about the services provided, please contact Press Centre Director Alvina Shirinskaya, tel.: +7 (903) 784 9395.
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